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Mi Via Spending Report – Quick Reference Guide 
 

Each month, Participants in the Mi Via program are mailed a hard copy of the Mi Via Spending Report.  

The report provides both summary and detailed information for the most recent spending period that has 

elapsed.  This report is also available within the FOCoSonline system for viewing.   
 

IMPORTANT: Please note that when this report is run in FOCoSonline the report will include all 

charges that have been claimed for the Plan year up through the end of the “current” activity period. 

Because of this, depending on when a report was run and mailed out, and when the report was run again 

in FOCoSonline, the results on the two reports might vary. 

 
For example, the report is run on February 20 for the “current” activity period of January.  This version 

of the report will include all claimed charges for the Plan year up through January 31.  After the report is 

run and sent out, a few more time card charges and/or invoice charges with services dates in January are 

claimed on February 25.  If a user runs the report in FOCoSonline on February 26, the report will 

include the January charges that were claimed on February 25, so the data on this report would be 

different that the data on the report that was run on February 20. 

 
To run and view this report, 

 

1. In the main menu click on Reports and then select Reports from the drop down list. 
 

 
 
 

 
2. On the Reports screen click on the Mi Via Spending Report under the Administrative 

Reports tab. 
 

3. In the Report Filters section select the Participant and Plan Year from the drop down lists.  To the 

immediate right of each report filter option is a checkbox.  If this checkbox is checked, the 

corresponding report filter will appear on the Report Job Manager screen and when viewing the 

Report as Results on the report output screen.  Next, select the report columns you would like 

included in the report. All columns are selected by default. 
 

4. To run the report click the ‘Run This Report’ button. 
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In the example below, Participant Sam Smith has been selected and the Plan Year of 06/01/2015 – 

05/31/2016 has been selected. 
 
 

 
 

 
 
 

5. To view the report results click Reports in the main menu and then select Report Job Manager 

from the drop down list. To open the Mi Via Spending Report click the appropriate link on the 

right side of the screen: Results (to view the results onscreen), CSV or PDF.
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When viewing the report as a PDF, the initial page of the Mi Via Spending Report will briefly explain how 

to read the report.  This page also includes the Statement Date (the date the report was run) and the activity 

period that the report was run for. 
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Section one of the report displays a summary of the Plan year to date activity. 
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Section two of the report displays a breakdown of each service code and shows who worked for the 
Participant and the dollars spent during the activity period.  Please note that even if a Provider did 

not provide services for the Participant during the activity period, the Provider will still be listed in 

the breakdown and an amount will be displayed in the Amount Paid (Plan Year to Date) field.   

 

Below are a few examples of information displayed in section two of the report. 
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Below is an example of a service code in which the Provider has claimed charges with service 
dates during the Plan year but did not have any claimed charges with service dates during the 

activity period.  In this case data will be displayed in the “Service Provider Name,” “Rate,” “Unit 

Type,” and “Amount Paid (Plan Year to Date)” fields, however, the “Units,” ” Wages/Invoices 

Paid,” “Payroll/Invoice Taxes,” and “Total Amount Paid” fields will be blank. The “Units,” 

Wages/Invoices Paid,” “Payroll/Invoice Taxes,” and “Total Amount Paid” fields will only be 

populated if the Provider has claimed changes during the activity period for which the report was 

run.  The “Amount Paid (Plan Year to Date)” field will display the total amount of claimed 

charges for the Provider from the Plan start date through the end of the activity period. 
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Below is an example of a service code for which the Participant has spent the entire budget for the 
service code for the Plan year.  As you can see in this example, the Participant has spent 100% of 

their budget for the service code but are only 75% through their Plan year. 

 

 

 

Next is an example of a service code for which the Participant has underutilized their budget.  As 

you can see below, the Participant has spent only 23% of their budget even though they are 75% 

through their Plan year. 

 

 


